How to create a Google Document

For some of your home learning tasks you may choose
to type out your work rather than writing in your
school book - especially if you're running out of
pages!

This guide will show you how you can do your work
online and send it to your teacher.

At the top right of your screen,
you will see an icon with 9 dots.
This is called Google apps.
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Your screen will look like this. Click 'blank’.

You can now start typing on your document:
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Click here to give your document a name.

Start typing!

Literacy Answers =
Y x@ ~ B8 6 Share
File Edit View Insert Format Tools Add-ons Help Allchanges saved in Drive
e~ o~ @ A, P 100% v Normaltext ~  Arial ~ 1 ~ B I UA #» o B =E=E=E=E 2 E~vE=E-E = X
2 1 1l 2 3 4 5 6 7 8 9 10 1 12 13 14 15 ¥ 17 18

é.

Headings that you add to the document
will appear here. . . .
1. My favourite part of the paragraph was the simile. | liked how the author compared

the colour of the..|

When you are happy with your work, click 'share’.
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Your teacher will now receive your work in the Gmail and can give you
feedback by emailing you back.
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